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WHAT IS THE REGISTRE OF USERS OF THE UNIVERSITY OF BARCELONA

The Register of Users UB is an alternative identification system for users who reside outside

Spain and are unable to obtain a valid digital certificate. The request is accessed via a register

of users maintained by the University of Barcelona.

This method allows the identification for all those procedures that include the option [\
cllellellesa ==, but is not a document signing method.

Information

This procedure enables users to submit generic requests to the General Registry of the University of Barcelona concerning matters for which a specific online request or procedure is
not available. For more information, consult the generic request page

Identification

There are three ways to access the request form, depending on your user group:

« With UB login details. The request is accessed with the UB user name and password and does not need a digital signature.

« With a digital certificate. The request is accessed with any electronic certificate issued by a trusted provider (idCAT, electronic DNI, FNMT, etc.) or any other system admitted by
the digital identity service integrator VALid (idCAT Mabil, Cl@ve, etc.)

« Without a digital certificate. This option is for users who reside outside Spain and are unable to obtain a valid digital certificate. The request is accessed via a register of users
maintained by the University of Barcelona

With UB login details | With a digital certificate ~ Without a digital certificate
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HOW TO SIGN UP IN THE REGISTER OF USERS UB

To sign up in the Register of Users UB, go to the following link:

https://www.ub.edu/regper/web/inici.php?id=3&PHPSESSID=da3hgijohrgndnsjjépekh6gqu5

Click on BERACLIEE S

505 UNIVERSITATo Register of Users

ﬁ‘.‘.'. BARCELONA

Information

The Register of Users is a service operated by the University of Barcelona through which users can register for access to a variety of corporate applications

It is specifically intended for those users who do not have a digital certificate or other form of electronic signature (iIdCAT Mabil, Cl@ve, etc.)

How to register

Step 1. Access the service, complete the registration form and confirm via the link in the verification email.

Step 2. Complete and send the registration form

Start request

The following information from the form must then be filled in:

e Name and surname: enter your Name and First Surname. If you have

only one First Surname, please leave the Second Surname blank.

e Type of identification and identification: select the type
identification and enter the number of your Id Card or passport.

e Postal address

e Country
¢ Nationality
e Phone

e E-mail address: this must be a functioning e-mail adress, as it

be where you wil receive messages to sign up or login in
Register of Users UB.

e CAPTCHA code: to prevent malicious intrusions you have to
the captcha code.
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This is what the form looks like:

05 [UNIVERSITATo:
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Start | Registration form

Complete the form and provide the address where you would like to receive the email to confim your registration.

Personal details

Namz First Sumarme

Second Sumame

CMLY IF YOU HAGE A SECOND SURNAME

Identification typs DM, MIE or passapont
b

Address Country

Nationality Prefix Teleghone
W 0034

Emai

#)

Entsr code

Image text

Attached documents
Cnly POF format is accepted and files cannot exceed 8 MB in total

Tipus document

Obwerse of the |d Card

e
==

Register of Users
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Once the form is completed, the following documents must be attached:

1. Observe of the Id Card or passport
. Reverse of the Id Card or passport
3. Selfie holding your Id Card (if is the passport, please hold the page where the photo
appears): the image must not be cropped and the data of the document must be
clearly intelligible.

VERY IMPORTANT: applications will not be accepted with:
- Expired, cropped or illegible documents
- Blurred images
- Incomplete data form
- Absence of the selfie holding your Id Card
- The data entered in the form does not correspond to the attached documents.

Once you have filled in all the data and attached the documents, click on button and
the following system message will be appear:

S8 [INIVERSITAT :
il BARCELONA Register of Users

W& have been sent an email containing a ink to confirm your registration with the Register of Users of the University of Barcelona. You have 15 minutes to acoess the senvice
and verify the detsils to confirm your registration.

In order to get access to the system, you will be notified by e-mail to confirm your registration
by clicking on the link:

Register of Users UB 1nbox

noreply@ub.edu 10:13AM (9 minutes ago) ¥y
tome -

Dear user,

Please use the link below to confirm your registration in the Register of Users of the University of Barcelona: hitp://mimax.ub.edu/acad/regper/web/verificacioAltaRegistre.php?
id=0f81f0e550a222632878ddff6b8c4e79bdelca2s

Remember that you have 15 minutes to access the service and confirm your registration

General Secretary's Office
University of Barcelona
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When you click the link on your e-mail, the system will display the data that you have to verify.

If they are correct, click on [ IRe Y TIE ey and then

Verification of registration

Verification details

*fou have entared the following details in the registration form. Flease check that they are correct and confirm your registration with the Regisier of Users of the University of Barcelona,
Ifyou nesd 1o mske an amendment, Sccess the form and enter the comect details.

Perzonal detz’s
Nams Mame
First Surnama First Sumame

Second Sumame

Identification type 1D Card

DI, HIE or passaport 12346678

Address * Coulge Werte René-Dument
Country Franga

Nationality Francess

Telephone {0033) 526085587

Email wmail.mn‘
Request generated B

Obverse of the Id Card B

Rewerse of the Id Card (passport: page whers the B
photo appears) ALERT

Salfie holding your |0 Card (passport: page where the L
phato appears) Wiould you like to confirm your registration with the Register of Usars of the

University of Barcelona?

[ oo | cmm

If the data is incorrect, please apply for a new registration.
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If you have confirmed, the following system message will be appearing:

B8 [UNIVERSITATu: :
il BARCELONA Register of Users

Registration with Register of Users

“¥ou have registered cormrectly with the Register of Users of the University of Barcelona. You will receive an email with more information.

Finally, you will receive another e-mail indicating that the registration is completed:

University of Barcelona's Register of Users: Registration complete oo x =
noreply@ub.edu 10:24AM (9 minutesago) ¢ @ €

tome =

Mr / Ms.

Registrations process has been complete and from now on you can access the procedures through the Registry of Users (option "Without digital certificate') to the different corporate applications
of the University of Barcelona that have it incorporated

If your request is rejected in the validation process, you will receive another emalil informing you to make a new sign up request

Access will be valid for 3 years from the date of your application. After this period you will have to register again

University of Barcelona

As the message indicates, the registration will be valid for 3 years. Once this period has expired

you will have to apply for a new registration.
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If your request is refused, you will receive an e-mail indicating that you have to request a new
register:

dv. 12/7/2024 13:20

N noreply@ub.edu
[Universitat de Barcelona] Validation in the Register of Users not completed

Pera G

Dear user,

The identity validation process on the Register of Users could not be completed because the submitted documentation could not be verified correctly. In
order to complete the process and to be able to apply for future procedures, please re-register by making sure:

- Submit a clear image of the front of your (non expired) official identification document.

- Submit a clear image of the back of your (non expired) official identification document.

- Submit a good quality selfie that clearly shows the contents of your official identification document.
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HOW TO LOGIN IN THE REGISTER OF USERS UB

If you are already registered, you can login below:

‘ UNIVERSITAToe
il BARCELONA Access

Not registered yet? Sign up here.

If you have already registered please login below:

Register of Users details

Identification type
Identification number

Email

Please be sure that the identification type and the number are the same that you fill in on the

form when you signed up. The system will send you an e-mail with an access code:

Verify your password.

The password has been sent to your
registered email address.

Enter your password.
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This is the e-mail that you will receive with the code:

Register of Users of the University of Barcelona: authentication nsox

noreply@ub.edu

tome =

Dear user,
This is a single-use code exclusively for authentication with the details logged in the Register of Users of the University of Barcelona
Code: 912169

General Secretary's Office
University of Barcelona

Please go to the same screen and enter the code and click YELL:

Verify your password.

The password has been sent to your
registered email address.

Enter your password.

91269

Once identified and entered the code you can access to the administrative procedure.
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