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Template: AWARD OF SERVICE CONTRACT FOR THE PERFORMANCE OF TEACHING ACTIVITIES
(This type of service contract is intended only for contracting services provided by natural persons, and only for the delivery of courses, seminars or lectures on a one-off basis. This procedure shall be used only for contracting external staff. If a UB staff member is to be contracted, the functions to be performed must be formally assigned in writing, and a document indicating the interested party’s acceptance must be drawn up. In such cases, payment must be by means of a pay supplement. When external staff are hired, a decision drafted according to this template must be issued and the interested party must formally accept the assigned duties. If the person contracted is self-employed, payment shall be made upon presentation of an invoice that includes VAT and withholding of income tax. In other cases, payment shall be based on an internal certificate issued by the person responsible for the course, seminar or lecture, without VAT, and subject to withholding of income tax at the appropriate rate.)
In the …………………… academic year, the ………………………… [name of the faculty, department, unit, service or postgraduate agency] of the University of Barcelona will offer …………............ [name and description of the course, seminar, postgraduate course, etc., including the date(s), duration in hours, subject matter, and the location where it will be taught].
Given that the staff resources available to the University of Barcelona have been deemed inappropriate or insufficient to cover the needs associated with this instructional activity, it has been deemed necessary to contract external staff who are recognized experts in the relevant field with a proven academic and professional track record.
Pursuant to the provisions of Article 310 of the Law 9/2017, of 8 November, on Public Sector Contracts, the following decision is issued: 
[If the decision is issued directly by the Rector]  
Pursuant to the provisions of Articles 73 and 181 of the Statute of the University of Barcelona, the following decision is issued: 
[If the decision is issued by an individual authorized by the Rector] 
Under the delegation of authority in matters relating to contracting granted by the Rector in the decision dated …………….., the following decision is issued: 
DECISION
1. Mr/Ms ……………..…, with the Identification card number (Passport or other) ……………………, is hereby awarded a service contract to perform teaching activities for ...…………........ [name of the course, seminar, postgraduate course, etc.]. Under this contract, he/she shall teach a session on .............., with a duration of ......... hours, on ............. [date] at the following location: .......................
2. The contract price is set at €……….  (€..../hour). Income tax shall be withheld from this amount as required. 
3. That the effective award of the service contract detailed in this resolution shall be contingent on acknowledgement by the awardee of the terms set out in the Annex attached hereto, by which the awardee accepts the contract award proposal, declares that he/she is free to enter into a contractual relationship with the Public Administration, and confirms his/her compliance with specific criteria pertaining to fiscal and social security obligations.

4. That notification of this resolution shall be sent to the awardee and to the ................ (Faculty, Department, Unit, Service, Postgraduate Agency) of the University of Barcelona, which is responsible for organizing the ................................. (course/seminar/postgraduate programme/etc). 

Full name
Position
Body responsible for the award of contract
Notwithstanding its immediate enforceability, pursuant to Article 8 of Law 29/1998, of 13 July, which regulates administrative courts, the interested party may apply to the Administrative Court of Barcelona for judicial review of this decision, which exhausts administrative remedies. As provided in Article 46 of the said law, applications for judicial review may be lodged within two months, calculated from the day following notification of the decision. Any other form of appeal deemed appropriate may also be lodged. 
The interested parties may also choose to lodge an application for reconsideration of this decision with the body that issued it. Such applications must be lodged within one month, calculated from the day following notification of the decision. In this case, pursuant to Article 123 et seq., of Law 39/2015 of 1 October, on the legal framework of public administration in Catalonia and common administrative procedure. 
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