
 
 
 

GUIDE TO COMPLETE THE APPLICATION FORM UNDER THE ERASMUS+ INTERNATIONAL 
CREDIT MOBILITY PROGRAMME 

 

With this guide, we will indicate all the steps that must be followed to complete a correct 
application form as an Incoming student under the Erasmus+ International Credit Mobility (or 
Erasmus+ KA107). 

 

First it is indispensable to read the text of the call to check the requirements, and criteria that 
is applied to this call as well as the places offered and for which institutions. You can check the 
text of the call in the following website: 

http://www.ub.edu/uri/ka107/applications.html 

 

Secondly, you must check the academic programmes offered, the courses included in each 
programme, semester of the courses and in which Language they are taught (course by course 
if necessary). You can check this in the following website: 
http://www.ub.edu/sl/en/socio/transparencia.php?angles=1 

Apart from this each faculty has an Office of International Relations and some specific 
Information is provided in their websites. Here you can check the contact detail of each office 
and their website: 

http://www.ub.edu/uri/comu/professo.htm 

  

Once you have checked all this Information and know the courses that you would/could follow 
you can start completing the application form: 

https://www.service4mobility.com/europe/MobilitySearchServlet?identifier=BARCELO01&kz_
bew_pers=S&kz_bew_art=IN&aust_prog=SMSKA107&sprache=en 
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HOW TO COMPLETE THE REGISTRATION: 

1. Complete the information to know the possibilities: 
 

 

 

 

 

 

 

 

 

 

 

 Once you complete it, click on “Show details”. 

 

Here you will have to click on the green bottom to open your online-application. 

 

 

This is an example of an 
application. Depending on 
your home university, there 
will be different options 

1. Indicate in 
Agreement type: 
Erasmus+ KA107 

2. Indicate in Academic 
year: 2021-2022 

3. Indicate in home 
institution: your 
university 



 
 

 

 

 

All fields marked with * 
must be filled and the data 
must be real. 

The semester can only be 
second semester 20/21 and 
the duration of the stay 5 
months. 

Information on previous 
studies is not necessary of 
you do not have another 
university title 



 
 

 

When completed click on “send application” 

 

You will receive the following email:  

  

You must click on the “MOBILITY-ONLINE”. 

 

 

The start date must be 
01/02/2021 and end date 
30/06/2021 (this is an 
estimation). 

One selected the students 
will be informed about the 
real starting date 

 



 
 

 

With this, you will finish the registration procedure and you will be able to go to the mobility-
online application step. You will also receive an email in case you would like to proceed with 
the application procedure in another moment. 

 

 

  

Filling out the date of birth it 
will be opened the step 2 of 
2 



 
 

HOW TO COMPLETE THE APPLICATION FORM 

The workflow shows the steps you have completed and the ones that must be 
completed/followed.  

 

Once you complete each step, the following will be opened.  

1. Personal details (complete) 

 

 

 

 

 

2. Passport or ID (upload a picture/pdf document) 

 

Clicking on “seleccionar archive” you can upload the document from your computer. 

3. Transcript of records: you must upload the document of the academic 
records/transcript of records of your home university to check the subjects followed, 
credits, marks. 



 
 

 

4. Bachelor certificate uploaded: this is only for the students that already have finished a 
bachelor programme and are applying for a master programme. 

5. Language certificate: it is obligatory to upload a certificate indicating the level of the 
student in the indicated language (English, Spanish and or Catalan). This can be an 
official certificate (Cambridge, IELTS, or others) or a certificate issued by the home 
university. 

6. Others: this section is not compulsory. You can upload here any document that must 
be added to complete your application. 

 

7. Complete Learning Agreement at UB: this is a proposal of the subjects that the student 
could follow. In order to complete this please check the courses offered, taking into 
account the semester and the language in which they are taught.  
 

 



 
 

 

Click to complete: 

 

You will have to enter all the courses (minimum 24 ECTS): 

 

 

When completed you must click “back” 

8. Complete learning Agreement at home university (this is also a proposal): here you 
must include the subjects that could be recognised at your home university if you are 
selected and follow the subjects indicated from UB. The courses can change but the 
mobility implies, on a mandatory basis, the recognition of subjects and/or credits at 
home university. 

 

At least indicate 
the name of the 
course at UB and 
the credits. 
Duration is 5 
months for all 



 
 

 

Student must enter the courses indicating the name and credits at home university. 

 

Then click “back” again. 

Once all is completed you will have to print the application form, read it, check if everything is 
correct (if not change it), sign it and upload it with the signature.   

 

 

The last step is to confirm that everything is correct: 



 
 

 

 

 

Once completed click on cancel to come back to the index section: 

 

 

With this, you will have finished your application! 



 
 
 

To finish with, take into account that: 

• all data/information must be true 
• if any document is missing or wrong we will contact you in the following 10 

days to replace it/them. If in this period of time the correct document is not 
uploaded the application will be refused. 

• Documents and information will be revised and evaluated by the home 
university and hosting faculty 


