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How to get your grade equivalency declaration 
 

 
Complete the equivalence form → you will need to fill in the “Declaration of average 

grade equivalence” document following this link: 

 

- https://universidades.sede.gob.es/pagina/index/directorio/Equivalencia_notas_medias/la

nguage/en 

 

 

Step by step process 

 
1. Navigate to the "Processing" section. Here you will find various documents 

providing information on the process of converting grades. You can change the 

language of the website by clicking on ‘’Bienvenido’’ or ‘’Welcome’’ on the top-right 

corner. 
 

 

https://universidades.sede.gob.es/pagina/index/directorio/Equivalencia_notas_medias/language/en
https://universidades.sede.gob.es/pagina/index/directorio/Equivalencia_notas_medias/language/en
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2. Please download the document titled "Anexo I: Escalas" It contains the grading 

system for different countries and their equivalence in the Spanish system. Please, 

use this link as the link from the website is currently not working. 

 

- https://iro-etsiamn.webs.upv.es/wp-content/uploads/2018/04/equivalencias-notas-

universidades-extranjeras-2017-3.pdf 

 

 

Identify the table for your bachelor’s or master’s degree by finding the country where you 

completed your studies. 

 

 
3. Example: Greece. As given in the example in the next page, find the corresponding entry. 

https://iro-etsiamn.webs.upv.es/wp-content/uploads/2018/04/equivalencias-notas-universidades-extranjeras-2017-3.pdf
https://iro-etsiamn.webs.upv.es/wp-content/uploads/2018/04/equivalencias-notas-universidades-extranjeras-2017-3.pdf
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4. How to read the table? For "Greece – 5.0(1st)-10(11th)", 5.0 is the minimum passing 

grade in the scale and 10 is the highest grade in the scale. The figures in brackets 

(1st)- (11th) indicate how many levels are in the scale, in this case, there are 11 

levels. 

 
5. Go to the page indicated in the right-hand column (e.g., page 2713) for the country 

table containing the grades' scale. Take note of the corresponding “escala” for your 

grade transcripts. 
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6. Access the online system: Enter the Electronic Office of the Ministry of Education 

and Vocational Training. 

 

7. With that information, you are ready to begin the process. To do that, click on the 

"Acceso al procedimiento" button. 

 

 

 

8. You need to register to be able to access the service. Click on “Regístrese” 
 

https://universidades.sede.gob.es/pagina/index/directorio/Equivalencia_notas_medias
https://universidades.sede.gob.es/pagina/index/directorio/Equivalencia_notas_medias
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9. Here is the form. If you are not a Spanish citizen and do not have a Spanish 

residence card, select "Otro" and provide your document's ID number (e.g., 

passport). Complete the required fields marked with asterisks (*) and click "aceptar." 
 

 

 

 
10. You will be redirected to Step 2 ("Paso 2") page to verify the accuracy of the 

information you provided. Please ensure that you have correctly entered your name, 

ID number, and phone number. 

 
11. Once you confirm, the Ministry will send you a confirmation email. 
 

 

12. Click the first link in the email and select "Acceder" on the redirected website. You 

will then arrive at a page where you should click the top button labeled "Acceso al 

trámite". 
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13. Click on “Añadir”, which means you are opening/adding a new procedure. 
 

 

 
14. Next page is about data protection. By clicking the first box, you indicate that you do 

not give permission to the Ministry to check your data/information with other Public 

Administrations. It is important to check the second box to agree to the data 

protection clause. 
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15. After accepting, you will proceed to the next window to enter the required 

information. Fill in the requested information in the provided fields. (Translation: 

Hombre = male/man; Mujer = female/woman). Click "guardar" after each step. 
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16. You must complete this process for each of your degrees, including your Bachelor's 

degree (Graduado). Keep your transcripts ready. The following screenshots 

demonstrate each step. After clicking "Guardar" (Save) at each step, you should see 

a notice at the top saying "La operación se ha realizado con éxito" (The operation 

has been successfully completed), indicating that your action was 

correct/successful, and you can proceed to the next step. 

 
 

* If you choose "Créditos ECTS" under "Estudio organizado en" the page will prompt 

you to enter an "Nº id. supl. europeo" or ID No. european supplement. If you don't 

have your title yet, enter zeros in this box and proceed. 
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17. For part 3, select 0311 "Economía" which pertains to the study of Economics. 
 

 

 

 
18. In part 4, input the country and scale you identified from the “Escala” documents at 

the beginning of this process. You can disregard the “Explicación” space. 
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19. For part 5, input all subjects from your transcript for each relevant year. Include the 

year, subject, grade obtained in the original scale system, and credits per subject. 

Click "añadir" to add another subject after completing each entry. 
 

 

 

 

 

 
20. After completing each subject, the system converts the grade to the Spanish 

equivalent. Part 6 summarizes all the subjects you have entered. Please ensure that 

you include all your subjects. 
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21. In Part 7, enter the website of your university in the first field. 

 

 

 

22. Please indicate in section 8 that you are applying for "Admisión a estudios". 
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23. In Part 9, you need to upload a copy of your transcript. Select "Certificado académico 

con calificaciones" for the document type. Use the "Examinar" button to browse your 

files and upload the chosen file. Finally, click "Añadir" to complete the process. 
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24. If everything is correct, you should not receive any error messages. After completing 

the conversion, print a copy of the document and repeat the process for your other 

degree(s). 
 


