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PREVENTIVE ACTIVITY COORDINATION 
EXTERNAL COMPANIES WITH THE SAME ACTIVITY 

 
This document includes the prevention measures applicable in the different phases of confinement 
de-escalation planned by the UB and which must be provided by the institution of origin to its staff. 
 
 
For face-to-face work at the University of Barcelona premises  
 

1. Remember that you cannot come to work in person: 
• If you have any of the symptoms that may be associated with the coronavirus.  
• If you have been in close contact with a person with possible COVID-19 for the last 14 days. 

 
2. Verify that your institution: 

I. Has informed you about the risks and protection measures to be adopted, and specifically about 
the safety and health measures and recommendations of the health authorities related to COVID-
19.  

II. Has provided you with the appropriate protection material for the task to be performed, as well 
as the necessary equipment to face the risks arising from the health alert situation caused by the 
Covid-19, in accordance with what has been established by the UB. 

III. Has considered the possible presence of particularly sensitive personnel in relation to the SARS-
CoV-2 coronavirus infection, and has adopted, where appropriate, the corresponding preventive 
measures that allow you to carry out the work without raising the risk to your health. 

   
3. All the staff of the institutions that attend the UB will comply with the same safety rules established in 

general for the UB staff. 

4. Agree with your UB manager on the organizational measures described below, which are aimed at 
ensuring the interpersonal safety distance, and inform your institution if appropriate. Define if necessary: 

• The redistribution of workspaces, 
• Establishment of shifts, 
• Schedule flexibility, 
• Identification of tasks in which it will be difficult to respect the safety distance in order to: 

o Incorporate physical barriers and separation elements (partitions). 
o Determine the conditions under which the use of sanitary protection elements (face shields, 

gloves, ...) or personal protective equipment (FFP2 masks, ...) will be mandatory depending 
on the activity. Remember that the mask is currently mandatory in any activity and regardless 
of the safety distance. 

 
5. When accessing your workplace and during your face-to-face activity, remember: 

 

I. The basic rules you must follow at all times: 
o When you access the centre, you must disinfect your hands well with hydroalcoholic gel and 

let it dry before doing any activity. 
o Wear the mask correctly. 
o Always keep interpersonal safety distance (>1.5m). 
o Wash your hands frequently and thoroughly with soap and water or with hydroalcoholic gel1. 

 

II. That you must wear the surgical mask provided at the entrance, and wear it at all times and 
regardless of the distance, in accordance with current regulations: Resolution SLT/1648/2020 
You need to renew your surgical mask according to its use. 

 
1 It is important to let the hydroalcoholic gel dry well and not to use immediately any equipment that may have fire or flame. 
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III. You need to wash your hands well often, and: 
o whenever you go to the bathroom, 
o after coughing, sneezing or sniffing, 
o before eating or handling food, 
o after handling waste, or 
o after getting your hands dirty. 

 

IV. You must wear gloves if you: 
o receive material or packages (remember that you must disinfect them before handling 

them without gloves), 
o use shared equipment, tools or materials (which you must disinfect with a wipe soaked 

in hydroalcoholic gel before and after use), or 
o disinfect spaces, tables, etc. with chemicals such as diluted bleach solution or others (in 

this case you must also wear goggles or face shield). 
Continued use of gloves is not advisable, as they only serve as protection if used correctly and can 
create a false sense of security. 

 
6. Here are some infographics to learn how to put on your mask and gloves correctly: 

    
 

7. Don’t forget the health recommendations: 
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8. Let's do a little review: 
 

a. Comply with all the prevention measures indicated. 
b. Always maintain an interpersonal safety distance of 1.5 meters. 
c. Avoid close greeting and physical contact, especially handshakes. 
d. Avoid using equipment, devices, utensils and objects from other workers as much as possible. If 

necessary, increase precautions and, if possible, disinfect them before and after use. If this is not 
possible, wash your hands immediately after use. 

e. Wash your hands frequently with soap and water, and use hydroalcoholic solutions. Each wash 
should last at least 20 seconds, with soap and water, and do so especially after coughing or sneezing 
or after touching potentially contaminated surfaces.  

f. Cover your nose and mouth with a disposable handkerchief when you cough and sneeze, and then 
throw it in a trash can (mixed waste fraction). If you do not have handkerchiefs, use the inside of 
your elbow to avoid contaminating your hands. 

g. Avoid touching your eyes, nose or mouth. 
h. Make it easier for cleaning staff when you leave your place, leaving it free of objects and any items 

that make cleaning and disinfection difficult. 
i. Throw away any personal hygiene waste - especially disposable handkerchiefs - immediately in the 

bins. 
j. If you notice that you are starting to have symptoms, warn your colleagues and superiors, take 

extreme precautions for both social distancing and hygiene while you are at work and contact the 
occupational risk prevention service immediately, with your primary care doctor, on the COVID-19 
helpline, or use the STOP COVID19 CAT application from your mobile phone or tablet. 

 
WORK SAFE and in case of any doubt, contact the person responsible for your space, with the 
prevention service of your institution. Integrating prevention is vital in this situation: Take co-
responsibility !! 
 

http://www.ub.edu/ossma/                 ossma@ub.edu 


