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Instructions: 

1. Click on the link below to access the web page: 

http://www.educacionyfp.gob.es/eu/servicios-al-ciudadano/catalogo/gestion-

titulos/estudios-universitarios/titulos-extranjeros/equivalencia-notas-medias.html 

2. Before you access the online service, you first need to identify which country table 

your grades belong to.  

a. Go to the section “Tramitación” and you’ll need to go to the section 

“Información” – where you will find various documents that provide 

information on the process of converting grades.   

b. The only document you need to download is entitled “Anexo II. Tablas de 

equivalencias por países”. This provides the scaling system for various 

countries and their equivalence in the Spanish system. 

c. You need to identify the table for your bachelor´s and master´s degrees by first 

finding in which country you completed these degrees. 

d. Example: Grecia (Greece). See the highlighted entry below. 

e. What are the numbers next to the country name? Grecia – 5.0(1ª)-10(11ª) 

5.0 is the minimum passing grade in the scale 

10 is the highest grade in the scale 

The figures in brackets (1ª)- (11ª) indicate how many levels there are in the 

scale, in this case, there are 11.  

 

http://www.educacionyfp.gob.es/eu/servicios-al-ciudadano/catalogo/gestion-titulos/estudios-universitarios/titulos-extranjeros/equivalencia-notas-medias.html
http://www.educacionyfp.gob.es/eu/servicios-al-ciudadano/catalogo/gestion-titulos/estudios-universitarios/titulos-extranjeros/equivalencia-notas-medias.html
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3. Go to the page indicated on the right-hand column (in our example: 2245) to the 

country table with the corresponding table and scale of grades. Take note of the escala 

that corresponds to your transcripts of grades. 

 

 

 



3 
 

 

 

4. With the “escala” information, you can now click on the “Accesso al servicio online” 

 

5. You need to register to be able to access the service. Click on “registrarse” 
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6. Register as “persona física” 

 

 
 

7. The form looks like this. If you are not a Spanish national, and you do not have a 

Spanish residence card, choose “otro” (other), and specify the ID number of your 

document (i.e., passport). Fill in the fields with the asterisks—mandatory and click 

“aceptar”.  
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8. You will be redirected to the step 2 (“Paso2”) page where you can verify that the 

information you provided are correct. Make sure you’ve indicated the correct spelling 

of you name, your ID number, and your phone number (marked in red below). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9.  
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10. Once you’ve confirmed, the following message below tells you that you will receive a 

confirmation email from the Ministry.  

 

 

 

11. Click on the first link in that email and click on “Acceder” next to you where you see 

your ID credentials. Then you’ll find yourself on this page where you need to click on 

the top button “Acceso al trámite”.   

 

 

12. Click on “Añadir”, which means you are opening/adding a new procedure 
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13. This page relates to data protection. If you click the first box, you’re indicating that you 

don’t give permission to the Ministry to check your data/information with other Public 

Administrations. What’s important here is to check the second box agreeing to the 

data protection clause. 

 

14. After you accept, you will proceed to the next window where you need to complete 

information. Fill in the information requested in the fields. (translation: 

Hombre=male/man; Mujer=female/woman). After every step, click “guarder” to save. 

You will need to go through 9 other steps to complete this grade conversion 

procedure. 
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15. As mentioned before, you need to complete this process for each of your degrees. 

(Graduado=Bachelor’s). Have your transcripts on hand. The next screenshots illustrate 

how each step looks like. At every step, after you click “Guarder”, you should receive a 

notice at the top “La operación se ha realizado con éxito” (meaning what you did was 

correct/successful and you can go to the next step) 
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For part 3, choose 0311 “Economía” (this covers the field of study Economics) 
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For part 4 above, this is where you will input the country and scale you identified from the 

Escala documents in the beginning of this process. You can ignore the Explicación space. 

 

For part 5 below, you need to input each and every subject in your transcript for all the 

relevant years. (año=year; asignatura=subject; calificación escala original=grade obtained in 

the original scale system; creditos/asignaturas=credits per subject). Once you finish, click on 

“añadir” to input another subject 
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Every time you complete a subject, the system converts the grade into the equivalent in the 

Spanish system. 

Part 6 provides a summary of all the subjects you have inputted. Please make sure you include 

all your subjects.  
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In part 7 above, input the website of your university (just the first field). 

 

For part 8 above, you can indicate here if you are applying for any form of scholarship or grant. 
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Part 9 will require you to upload a copy of the transcript. For “tipo de document” please 

choose “certificado académico con calificaciones”. Then upload by clicking on “Examinar” to 

browse your files. After you’ve chosen the correct file, click “añadir”. 
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If everything is correct, you should not receive error messages as shown above. Once you’ve 

completed the conversion, print a copy of the document and repeat the process for your other 

degree/s.  

 


